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Administration Employee  Intellectual Freedom 
 Responsibilities  

 
 
 
 
 
 
 
PHILOSOPHY: .01 The Laboratory encourages and supports  the 

freedom of  i ts  employees to  pursue professional  
interests ,  to  par t ic ipate  in  open debate ,  and to  
disseminate  the resul ts  of  research,  consis tent  with 
their  job descr ipt ions and assigned dut ies .   Because 
the Laboratory’s  work often involves matters  of  
nat ional  securi ty ,  intel lectual  f reedom of  the 
employee may be tempered by contractual  and 
programmatic  requirements ,  including nat ional  
securi ty,  intel lectual  property r ights ,  and 
technology t ransfer  restr ic t ions and obl igat ions.  

 
 
EMPLOYEE PRIVILEGES: .02 Consis tent  with .01,  employees may 

Part ic ipate  in  the ident i f icat ion of  professional   
opportuni t ies ;  

Assis t  in  the proposal  and execut ion of  new 
ini t ia t ives;  

Provide informed advice to  the Laboratory on  
professional  issues;  

Pursue research opportuni t ies  and s trategies  and 
conduct  research in an atmosphere of  f ree 
inquiry;  

Select  col laborators  f rom inside and outs ide the 
Laboratory who wil l  contr ibute  to  the research 
effort ;  

Publ ish and disseminate  the resul ts  of  research;  

Quest ion Laboratory regulat ions and pol icies  in  
a  reasonable and rat ional  manner  without  fear  of  
penal ty or  retal ia t ion;  

Engage in  outs ide act ivi t ies  such as  consul t ing,  
employment  by other  organizat ions,  business  
ventures ,  and publ ic  service,  subject  to  the 
pol icies  and procedures  out l ined in  AM 716,  
Outside Employment:  Employee 
Responsibi l i t ies ,  and AM 717,  Outside 
Employment:  Supervisor Responsibi l i t ies ;  and 
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Exercise their  r ight  to  speak or  wri te  as  pr ivate  
ci t izens,  provided Laboratory t ime or  resources 
are  not  used and that  no classif ied or  restr ic ted 
information is  disclosed.  

 
 
EMPLOYEE .03 Consis tent  with .01,  employees should 
RESPONSIBILITIES:   

  Be effect ive contr ibutors  to  the Laboratory’s  
mission and goals ;  

Recognize the responsibi l i ty common to 
engineers ,  scient is ts ,  and other  professionals  of  
maintaining publ ic  confidence and peer  
credibi l i ty  by seeking and s tat ing the t ruth as  he 
or  she understands i t ;  

Exercise  intel lectual  honesty,  discipl ine,  
adherence to  professional  e thics ,  and good 
judgment  in  extending the boundaries  of  
knowledge and in  t ransmit t ing and applying new 
information;  

Promote the condit ions for  f ree inquiry and to 
fur ther  publ ic  understanding of  science and 
technology;  and 

Clearly separate  their  opinions as  pr ivate  
ci t izens from the Laboratory’s  off icial  
posi t ions.  

 
 
COMPLAINT  
PROCEDURES: 
 

Definitions .04 Misconduct  — Misconduct  is  any at tempt  by any 
Laboratory employee to l imit  or  interfere  with 
another  employee’s  pr ivi leges or  responsibi l i t ies ,  
as  def ined in  .02 and .03,  except  as  descr ibed in  .01.  

 
 .05 Respondent  — The respondent  is  the employee 

against  whom the al legat ion of  misconduct  is  made.  
 
 .06 Complainant  — The complainant  is  the employee 

who reports  an apparent  instance of  misconduct .    
 
 .07 PDSTB  — Director  for  Science and Technology 

Base Programs (PDSTB) is  the divis ion-level  
manager  appointed by the Director  to  oversee the 
invest igat ion of  a l legat ions of  misconduct  as  
def ined in  this  pol icy.  
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 .08 Formal Review  — A formal  review is  an 

examinat ion and evaluat ion of  a l l  re levant  facts  to  
determine whether  misconduct  has occurred.  

 
 

Reporting Misconduct .09 Complainant  — A person with knowledge of  or  
information about  an apparent  instance of  
misconduct  should report  the instance in  wri t ing to  
his  or  her  divis ion-level  manager .   Although this  
f i rs t  report  may take place in  an informal  meet ing,  
the complainant  should subsequent ly send a  memo 
that  explains  the detai ls  of  the instance.  

NOTE:   I f  the divis ion-level  manager ,  is ,  or  
appears  to  be,  involved in  the al leged 
misconduct ,  the complainant  should approach 
the next  higher- level  manager  who does not  
appear  to  be involved in  the misconduct .  

 
 

 .10 The pr ivacy of  those who,  in  good fai th ,  report  
apparent  misconduct  is  protected to  the maximum 
extent  consis tent  with the fair  conduct  of  an 
invest igat ion.   However ,  cases  that  depend 
specif ical ly  on the observat ions or  s tatements  of  
the complainant  cannot  proceed without  the open 
involvement  of  that  individual .   

 
 .11 No complainant  who has made a  good-fai th  

al legat ion of  misconduct  is  subject  to  reprisal  or  
retal ia t ion.   A complainant  who knowingly makes a  
false  al legat ion of  misconduct  is  subject  to  
discipl inary or  correct ive act ion according to 
appl icable  Laboratory pol icies  and procedures .   
(See AM 112,  Discipl ine Policy and Procedure . )  

 
 .12 Division-Level  Manager  — Upon receipt  of  the 

complainant’s  memo, i f  the respondent  is  in  the 
same program/divis ion,  the divis ion-level  manager  
informs the respondent  of  the al legat ions and,  when 
necessary,  of  the ident i ty  of  the complainant .   I f  
the respondent  is  in  a  different  program/divis ion,  
the complainant’s  manager  informs the 
respondent’s  divis ion-level  manager ,  who then 
informs the respondent  of  the al legat ion and,  when 
necessary,  the ident i ty  of  the complainant .   Within 
30 calendar  days of  receiving the memo, the 
complainant’s  divis ion-level  manager  sends a  copy 
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to  the PDSTB, with a  recommendation for  fur ther  
examinat ion of  the s i tuat ion or  an explanat ion of  
why the matter  should not  be pursued.  

 
 .13 PDSTB Action  — The PDSTB has 30 calendar  days 

to  consider  the information in  the 2 memos and to 
ini t ia te  the appropriate  act ion.   (See .16 and  .17. )  

NOTE:   I f  the respondent  is  in  the PDSTB’s 
organizat ion,  the Laboratory Director  assigns 
responsibi l i ty for  the invest igat ion to  another  
uninvolved divis ion-level  manager .  

 
 

Respondent .14 The respondent  receives confident ial  t reatment  to  
the maximum extent  possible;  a  prompt and 
thorough formal  review; and not ice of ,  and an 
opportuni ty to  comment  on,  reported al legat ions 
and the f inding of  any formal  review.  

 
 

Representation .15 All  par t ies  to  the invest igat ion have the r ight  to  be 
represented,  a t  their  own expense,  a t  any s tage of  
the formal  review. 

 
 

No Misconduct .16 If ,  af ter  reading the memos from the divis ion-level  
manager  and the complainant ,  the PDSTB finds the 
report  groundless  and without  suff icient  cause to  
warrant  an invest igat ion,  he or  she documents  the 
f indings in  a  memo for  the f i le .   The respondent ,  
the complainant ,and their  divis ion-level  manager(s)  
are  informed of  the PDSTB’s f indings.  

 
 

Formal Review .17 Committee — If the PDSTB determines that  the 
al legat ion provides suff icient  basis  for  conduct ing 
a  formal  review,  he or  she appoints ,  within 30 
calendar  days of  the receipt  of  the divis ion-level  
manager’s  memo, a  committee of  3  persons with the 
appropriate  expert ise  to  carry out  a  thorough and 
authori ta t ive evaluat ion of  relevant  evidence in  a  
prompt and fair  manner .   Select ion of  committee 
members  must  avoid any real  or  apparent  confl ic t  
of  interest .  

 
 .18 PDSTB’s Role  — The PDSTB retains 

administrat ive oversight  for  the committee’s  
operat ions.  
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 .19 Length of  Invest igat ion — The committee should 

complete  the fol lowing act ivi t ies  within 60 
calendar  days af ter  the ini t ia t ion of  the 
invest igat ion:   conduct ing the invest igat ion,  
preparing the report ,  making the report  avai lable  
for  comment  by the respondent ,  and submit t ing the 
report  to  the PDSTB. 

 
 

Report .20 The committee submits  a  wri t ten report  to  the 
PDSTB that  

States  what  evidence was reviewed;  

Summarizes relevant  interviews;  

Presents  f indings — whether  the respondent  
engaged in  misconduct  as  def ined in  AM 730;  
and 

Recommends what  act ion,  i f  any,  is  appropriate  
under  the circumstances.  

 
  The respondent ,  the complainant ,  and their  

divis ion-level  manager(s)  receive copies  of  the 
invest igat ion report ,  and the respondent  has  an 
opportuni ty to  provide wri t ten comments  within 10 
working days.  

 
 .21 No Evidence of  Misconduct  —  If  the committee 

determines that  the al legat ions are  not  supported by 
evidence,  the PDSTB notif ies  al l  par t ies  of  the 
f indings.    

 
 .22 Misconduct  — All  part ies  are  not i f ied when the 

committee’s  report  of  the resul ts  of  the formal  
review substant iates  an al legat ion of  misconduct .   
The respondent’s  divis ion-level  manager  examines 
the committee’s  recommendat ion and decides 
whether  discipl ine is  appropriate .   I f  the 
committee’s  report  indicates  that  the divis ion-level  
manager  is  involved in  the misconduct ,  the report  is  
submit ted to  the next  higher- level  manager  who is  
not  involved in  the misconduct .   The uninvolved 
manager  then decides whether  discipl ine is  
appropriate .  

 
 

Discipline .23 If  discipl ine is  to  be ini t ia ted,  the manager  contacts  
the Employee Relat ions Group (ER) in  the Human 
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Resources Divis ion (HR) and fol lows the provisions 
of  AM 112.  

Note:   ER accepts  the facts  as  presented in  the 
commit tee report  and does not  conduct  an 
independent  review.  

 
 

No Discipline .24 If  discipl ine is  not  ini t ia ted,  the respondent’s  
divis ion-level  manager  documents  the reasons for  
the decis ion in  a  memo to the PDSTB. 
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